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TIME OFF TO VOTE 

If circumstances prevent you from voting during non-working hours, you may be given up to two (2) 

hours paid time off to vote.  Please give the school Operations Manager at least two (2) days’ notice of 

the need to take time off to vote.   

 

DOMESTIC VIOLENCE AND/OR SEXUAL ASSAULT LEAVE 

KBAS will provide time off to an employee who has been the victim of domestic violence or sexual 

assault to seek any relief to ensure the health, safety, or welfare of the domestic violence or sexual 

assault victim or the victim’s child.  This includes time off for court proceedings; services from a 

domestic violence shelter, program or rape crisis center; counseling; medical attention; and 

participation in safety planning programs.  KBAS requests reasonable advance notice of the need for the 

leave if feasible.   

 

Leave taken under this policy is unpaid.  Exempt employees who work any portion of a workweek in 

which they also take leave under this policy will receive their full salary for that workweek.   

 

MILITARY-RELATED LEAVES 

KBAS will grant employees a military leave of absence to the extent required by applicable federal 

and/ or state law. 

 

KBAS will provide eligible employees with up to ten (10) days of unpaid leave whenever the employee’s 

spouse or domestic partner who is a member of the Armed Services, National Guard or Reserves is on 

leave from deployment during a period of military conflict.  This leave will be coordinated with any leave 

granted under KBAS’ Family Care and Medical Leave policy. 
 

 

 

Academic Policies and Procedures 

 

COMMITMENT TO COLLEGE 

All teachers, students and parents are required to sign the “Commitment to College” contracts below as 

part of their agreement to join KIPP Bay Area Schools and the KIPP San Jose Collegiate Team and Family. 

 

Student’s Commitment 

I fully commit to KIPP San Jose Collegiate in the following ways: 

� I will arrive at KIPP San Jose Collegiate everyday by 7:55 A.M. (Monday - Friday). 

� I will remain at KIPP San Jose Collegiate until 5:00 P.M. (Monday - Thursday) and 4:00 P.M. on 

Friday. 

� I will actively participate in KIPP San Jose Collegiate’s Saturday Service Day Program once per month 

with my assigned advisory. 
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� I will attend KIPP San Jose Collegiate’s KIPP Orientation and/or Freshmen Orientation Program at 

Santa Clara University. 

� I will always behave as to protect the safety, interests, and rights of all individuals in the KIPP 

community. 

� I will always work, think, and behave in the best way I know, and I will make whatever sacrifices 

necessary for me and my fellow students to learn. 

� I will always make myself available to my parents and teachers, and I will address forthrightly any 

concerns they might have. 

� I will enroll in challenging courses that will prepare me for college entrance and that will fulfill KSJC 

graduation requirements.  

� I will actively participate in tutorials if I am not meeting or exceeding expectations in any course or if 

recommended by my parents or teachers. 

� I will contact my teachers/staff members when I need academic assistance or if I am going to miss 

an appointment, class, or meeting. 

� I will take courses to help me prepare for the PSAT/ACT/SAT I/ SAT II Subject Tests. 

� I will seek out teachers, mentors, and friends who will guide my educational development and 

personal growth. 

� I will maintain an active professional e-mail account to communicate effectively with my advisor, 

counselor, and teachers.  

� I will participate in at least one extracurricular activity at any given time, and I will try to become 

outstanding in at least one such activity.  

� I will participate in at least one summer program each year, including internships, academic 

programs, volunteer opportunities, and camps. 

� I will follow the school’s policies, including discipline and dress code, as detailed in the KSJC student 

handbook. 

� I will always listen to all my KSJC team and family members and give everyone my respect. 

� I will be honest with others and myself at all times, and I will accept responsibility for my behavior 

and actions. 

� I will serve as a positive role model when in the presence of KIPPsters or on a KIPP campus. 

� I will always strive to represent my best self in all personal and professional interactions. 

� I will avoid people, places, and things that I know will not help me have a successful future.  

� I will actively communicate with my parents and teachers regarding my progress, difficulties, and 

successes. 

� I will contact my advisor or counselor if I have a problem that may jeopardize my college 

preparation.  

� I will respect everyone at KIPP San Jose Collegiate and KIPP Bay Area Schools regardless of race, 

color, gender, handicap, age, religion, disability, lifestyle, sexual orientation, or national or ethnic 

origin.  I will always act in a professional manner when speaking with someone at KIPP San Jose 

Collegiate and KIPP Bay Area Schools.  

 

Failure to adhere to these commitments can cause me to lose various KIPP San Jose Collegiate privileges, 

spend time in In-School Suspension, or lead to my expulsion from the school. 

X ____________________________________________ X _____________________________________ 

                                         Signed                                                                                     Print Name 
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Teachers’ Commitment 

We fully commit to KIPP San Jose Collegiate in the following ways: 

� We will arrive at KIPP San Jose Collegiate every day by 7:30 A.M. (Monday – Friday) 

� We will remain at KIPP San Jose Collegiate until 5:00 P.M. every day and until 6 P.M. as needed.  

(Monday – Friday) 

� We will actively participate in KIPP San Jose Collegiate’s Saturday Service Day Program during my 

assigned dates with my assigned advisory. We will arrive at KSJC at 8:00 am and return at 1:30 pm.  

� We will attend KIPP San Jose Collegiate’s KIPP Orientation and/or Freshmen Orientation Program at 

Santa Clara University. 

� We will teach at KIPP San Jose Collegiate during the summer.  

� We will always teach in the best way we know how, and we will do whatever it takes for every single 

one of our students to learn. 

� We will plan and execute rigorous lessons to prepare our students for success in college and in life.   

� We will hold all of our students, parents, fellow staff members, and ourselves to KIPP San Jose 

Collegiate’s high expectations. 

� We are committed to results. 

� We will collaborate and plan with colleagues on a regular basis.   

� We are committed to our own professional growth and constant learning.  We will give each other 

feedback regularly. 

� We will sponsor KSJC events on appropriate weekdays, evenings, and weekends. 

� We will make ourselves available to students and parents during the school day.   

� We will make ourselves available to students, parents, and fellow staff members via phone in the 

evenings, until 9:00 P.M., on weekends, and during vacations to address any questions or concerns 

they may have. 

� We will regularly provide parents with updates on their children’s progress. 

� We will respect everyone at KIPP San Jose Collegiate and KIPP Bay Area Schools regardless of race, 

color, gender, handicap, age, religion, disability, lifestyle, sexual orientation, or national or ethnic 

origin.  I will always act in a professional manner when speaking with someone at KIPP San Jose 

Collegiate and KIPP Bay Area Schools.  

� We will always protect the safety, interests, and rights of all individuals in the classroom. 

� We will strive to be the best teachers we can be, modeling excellence and taking no shortcuts in 

preparing our students for success in college and in life. 

 

Failure to adhere to these commitments can lead to our dismissal from KIPP Bay Area Schools. 

X _________________________________________ X ________________________________________ 

                                          Signed                                                                                        Print Name 

 

Parents’/Guardians’ Commitment 

We fully commit to KIPP San Jose Collegiate in the following ways: 

� We will make sure our child arrives at KIPP San Jose Collegiate everyday by 7:55 A.M. (Monday – 

Friday). 

� We will make arrangements so our child can remain at KIPP San Jose Collegiate until 5:00 P.M. 

(Monday – Thursday) and 4:00 P.M. on Friday. 
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� If our child needs to stay for Academic Tutorials until 6:00 P.M., we will make arrangement for 

him/her to stay. 

� We give permission for our child to participate in supplemental instruction as needed.1 

� We give permission for our child to participate in the Saturday  enrichment or supplemental 

instruction program on appropriate Saturdays2   

� We will make arrangements for our child to come to KIPP San Jose Collegiate on appropriate 

Saturdays at 9:00 A.M. and remain until 1:00 P.M. 

� We will make sure to pick up our child on time. 

� We will ensure that our child attends KIPP San Jose Collegiate summer school. 

� We will do all we can to support our child and the commitment he/she has made to attend KIPP San 

Jose Collegiate. 

� We will partner with the teachers and staff of KIPP San Jose Collegiate to help our child excel in 

school, both academically and behaviorally. 

� We will always help our child in the best way we know how, and we will do whatever it takes for 

him/her to learn.  

� We will encourage our child to enroll in challenging courses that will prepare him/her for college 

entrance and that will fulfill KSJC graduation requirements. 

� We will always read and respond as requested to our child’s academic reports. 

� We will allow our child to go on KIPP field lessons, participate in internships, and visit colleges. 

� We will support the school’s policies, including discipline and dress code, as detailed in the KSJC 

student handbook. 

� We will always listen to all our KSJC team and family members and give everyone our respect. 

� We and our child are responsible for our child’s behavior and actions. 

� We will always strive to represent our best selves in all personal and professional interactions. 

� We will actively communicate with our child and his/her teachers regarding our child’s progress, 

difficulties, and successes. 

� We will contact our child’s advisor or counselor if our child has a problem that may jeopardize 

his/her college preparation. 

� We will support our child’s efforts in high school both inside and outside the classroom, and we will 

participate in high school events when appropriate 

� We will respect everyone at KIPP San Jose Collegiate and KIPP Bay Area Schools regardless of race, 

color, gender, handicap, age, religion, disability, lifestyle, sexual orientation, or national or ethnic 

origin.  I will always act in a professional manner when speaking with someone at KIPP San Jose 

Collegiate and KIPP Bay Area Schools.  

 

Failure to adhere to these commitments can cause my child to lose various KIPP San Jose Collegiate 

privileges, spend time in In-School Suspension, or lead to his/her expulsion from the school. 

X _______________________________________X _________________________________________ 

                                        Signed                                                                              Print Name 

 

                                                 
1
 Participation in supplemental instruction is not compulsory, but is an important part of KIPP San Jose Collegiate’s Commitment to College. If 

you do not wish for your student to participate, please inform the school principal by calling (408) 937-3589. 
2
 If your child is unable to attend a Saturday school program for religious reasons, please notify KIPP San Jose Collegiate so that other 

accommodations can be made. 


